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Document owner: GIG Radiology Pty Ltd 

Version: Medication Management Policy 

Effective date: 1st March 2016 

Review cycle and 

responsibilities: 

Renee Zach – Operations & Client Services Manager, will review this document 

at intervals not greater than three years. 

Reference 

documents: 
Department of Health Practice Accreditation Standards 3nd edition: 1.1 & 2.4 

Other: Medication Management Procedure, Managing Adverse Reaction Plan 

and Quality Improvement Register, Patient History Form, Royal Australian and 

New Zealand College of Radiologists (RANZCR). 

 

Introduction 

 The Safety and Quality Governance Standard has been developed to ensure careful medication 

management practices are followed in relation to diagnostic imaging patients.  Patient harm 

may result if the wrong medication is prescribed, or the right medication is used incorrectly.  

Medications may also have adverse and unintended side effects. 

 

Objectives  

 To ensure strategies are in place for managing medication risks, preventing avoidable harm to 

patients and to ensure the best quality of clinical care. 
 

Policy 

 GIG Radiology Pty Ltd guarantees the safety of our patients by obtaining relevant patient 

history prior to the administration of any medication. (ref. Patient History Form) GIG Radiology 

staff will also closely monitor the patient post medication administration for up to 30 minutes 

and longer if deemed necessary.  

 All Patient Consent Forms will provide information on the examination procedure and detailed 

questions relevant to the patient’s history and previous medications where appropriate. 

 Diagnostic imaging staff conducting the examination will be responsible for the confirmation of 

all details, answers and any other relevant information contained on the Patient Consent Form 

verbally with the patient prior to commencing the examination. 

 Where the administration of medication is integral to the examination, the procedure will not 

be performed unless a GIG Radiology Pty Ltd Patient Consent Form has been completed by the 

patient or authorised guardian.  A record of the medication administered relevant to the 

examination will be recorded on the Patient Consent Form. 

 <insert practice name> will have a medication management plan identifying the procedures for 

dealing with adverse reactions at the time they occur. 
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 Medication administered as a result of an adverse patient reaction will be recorded in the 

patient’s personal record filed in GIG Radiology Pty Ltd practice information system detailing 

the name and type of medication administered the time and dose rate and all other 

information relevant to the examination.  The Practice Principal (or nominated delegate) is 

responsible for informing the patient’s referring medical practitioner and any other relevant 

party of the incident and its outcomes. 

 Incidents of adverse patient reactions must be immediately reported and documented to the 

practice principal (or nominated delegate) and the designated staff supervisor.  All incidents 

will be investigated and a review of existing procedures will be conducted by the designated 

staff supervisor.  Reports and actions arising from the review of procedures will be 

communicated to GIG Radiology Pty Ltd Practice Principal (or nominated delegate) and staff.   

 GIG Radiology Pty Ltd will hold a documented protocol for detailing the proper use and 

administration of contrast, where performed for a diagnostic imaging procedure. 

 

Procedure 
 

 GIG Radiology Pty Ltd follows the Royal Australian and New Zealand College of Radiologists 

(RANZCR) guideline for the use of contrast agents. Refer to the practice’s Medication 

Management Procedure and Managing Adverse Reaction Plan documents. (ref. Medication 

Management Procedure and Managing Adverse Reaction Plan). 

 Where an incident relating to medication management has occurred the details are 

documented on the practice’s Quality Improvement Register. (ref. Quality Improvement 

Register). 

 Where contrast is administered, a documented protocol detailing the correct use and 

administration will be held at GIG Radiology – Traralgon, Cranbourne and Officer. 

 

 


